Annual Internal Audit Report 2019/20

Westgate on Sea Town Council

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The intemal audit for 2019/20 has been camied out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of intemal control
and alongside are the intemnal audit conclusions on whether, in all significant respects, the controt

objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.
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A. Appropriate accounting records have been properly kept fhroughout the financial year,

8. This aufhority complied with its financial regulations, payments were supported by invoices, all
mﬂﬁumwasappmvedandVATwasappmpﬁlblyacoounhdfor.

c.ﬂﬁssummw“sessedmeﬂgmﬁmﬁﬁdsbmmouaﬁvesaMmMﬂwadequaq )
of arangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against ||
the budget was regularly monitored: and reserves were appropriate.

E. Expedadinwnewasfuﬂyrecehed,basedmeon’edpﬁces.pmpedyrecordedand promptly
banked; and VAT was appropriately accounted for.

F. Petly cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were peid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained,

L. Periodic and year-end bank account reconciliations were propery carried out.

J. Accounting statements prepared during the year were prepared on the corect accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audt trail fram underlying records and where appropriate debtors and creditors were ,
pl’operly remed' l_ _-.;—_—J = o 1_’-#—-—"-—...—.; =

K. IF the authorily certified itself 8 exempt from a limited assurance review in 2018/18, it met the | [ o
exemption criteria and correctly declared itself exempt. (If the authionlty had a fimited assurance i
review of its 2018/19 AGAR tick "not covered”)

L. The authority has demonsirated that during summer 2019 it comectly pravided for the exercise :
of public rights as required by the Accounts and Audit Regulations. ; v
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M. (For locat councils only)
Trust funds (including charitable) ~ The council met its responsibilities as a trustee,
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Date(s) internal audit undertaken Name of person who carried out the Intemnal audit
22/04/2020 David J Buckett

Signature of person who MM

carried outtheinternal audit "b . '7~ g Date 22/04/2020

*If the response is ‘no’ you must include a note to state the implications and action being taken to address any weakness in contral
identified (add separate sheets if needed).

“*Nota: If the response is 'not covered’ please state when the most recent interal audit work was done In this area and when it is
next planned, or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed),
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Annual Internal Audit Report 2019-20 for Westgate on Sea Town Council

Additional Notes

ICO L-The Parish Clerk/RFO was unable to provide evidence that the
“unaudited” AGAR 2018-19 and Notice of Public Rights was posted to the

Council’s official website at least 1 day before the period of public rights
commenced.

Action being taken by the Parish Council ~ The Council is currently working
with the website provider to meet the accessibility requirements by
September 2020, which will hopefully include a facility to provide proof of
posting the “unaudited” AGAR 2019-20 and Notice of Public Rights was

posted to the Council’s official website at least 1 day before the period of
public rights commenced.

Failing this the Clerk/RFO will take digital photographs of the website pages
with the time and date to provide the required evidence.

David J Buckett

Independent Internal Auditor 22 April 2020



